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LOST RIVER

CAREER COOPERATIVE





Director – Lost River Career Cooperative

Location: 610 Elm St Suite 1 Paoli, IN 47454
Organization: Lost River Career Cooperative
Position Type: Full-Time, Administrative
Reports To: Cooperative Board / Participating School District Superintendents

Position Summary/Responsibilities
The director is responsible to the Lost River Career Cooperative Board.  The Director shall report to the governing board on a regularly scheduled basis.  The director shall have the authority of an assistant superintendent in all matters pertaining to career and technical education.  The director shall be compensated and shall abide by the personnel policies and procedures adopted by the Lost River Career Cooperative Board.  Lost River Career Cooperative serves the Paoli, Springs Valley and West Washington School Corporations.
The Director shall:

1. Assist the high school principals with the evaluation of all Lost River Career Cooperative program instructors.  The RISE model will be utilized.  Supervision and Evaluation of all Lost River Career and Technical instructors will be the responsibility of the director. 

2. Evaluate other personnel funded through the Lost River Career Cooperative in cooperation with the building principals.

3. Assist all career instructors employed by Lost River, Paoli, Springs Valley and West Washington with the required end of course technical assessments.
4. Ensure that data on end of course technical assessments and other state-required data are collected and forwarded to the state as required.
5. Work with building principals and area business representatives to identify, recommend, and develop new programs.

6. Recruit and recommend new personnel as needed.

7. Direct the operation of all aspects of the joint career and technical education programs to assure compliance with applicable state and federal regulations.

8. Recommend and implement strategies to ensure that the required Core Indicator measures are achieved.  Prepare and implement a Perkins Student Performance Improvement Plan if required.

9. Assist program instructors with the recruitment of students and other program promotion  

         activities.

10. Administer the Comprehensive Local Plan and Lost River Administrative Budgets and be   

  responsible for necessary local, state and federal reporting.  

11. Assume responsibility for Board and public education information on Career and Technical       Education.

12.  Assist school corporation personnel with the calculation and reporting of student enrollment figures for career and technical education during September of each year. The director shall be responsible for compiling enrollment information provided by high school personnel and preparing and submitting 30A reports.  
13. Attend state and national professional development meetings or serve on special local or regional committees as necessary to represent the Lost River Career Cooperative.

14. Provide technical assistance to non-joint career and technical programs (i.e. cooperative education, family and consumer sciences, agriculture, business) pending individual requests and available resources.

15. Pursue alternative funding sources and special grants for increasing joint career and technical education opportunities for Lost River Career Cooperative students.

16. Facilitate dual credit/certification agreements.  Ensure that college reporting requirements are met.
17. Facilitate the General Advisory Committee and monitor the work of the program/path advisory committees.

18. Regularly communicate with high school principals and guidance personnel regarding Lost River Career Cooperative and career and technical education.
19. Perform other duties as assigned by the Lost River Career Cooperative Board or requested by an individual superintendent.

Licensing Requirements:  A Director of Career and Technical Education (Vocational Director) or Secondary Administrator License.  

Application Process

Interested candidates should submit:

· Resume

· 3 Professional references

· Copies of relevant licenses/certifications

Applications should be submitted to the administrative office of the Lost River Career Cooperative in Paoli, Indiana or emailed to smithc@lrcc.k12.in.us.

